
Portfolios: Create a Portfolio

1. Log in to your Davis Digital account and click the Portfolios Tab or Icon.

2. Click Create (on the right-hand side of the screen) to begin.
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3. Choose a Template to get started. A Blank template gives you complete control over
     your new portfolio, the K-5 template includes a complete page structure, and Copy
     allows you to copy one of your previously created portfolios. For this guide we will use   
     the Blank template.

4. Enter the title of your new Portfolio.

5. Choose the level of access for the Public (anyone with an Internet connection) and
     People at my school (teachers or students from your school district) by selecting Can  
     View or Cannot View. 
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Now you can begin adding text, images, videos, or other content to your new Portfolio.
See the Portfolios: Add Content guide for step-by-step instructions. 

You can collaborate with other Davis Digital users from your school by adding them as Viewers, 
Editors, Publishers, or Administrators. For detailed instructions, see the Portfolios: Add Teachers 
or Students guide. 
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6. Click Save to save your new portfolio settings.


